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Agreement to Host Training for

In USA for

IAP2 Certificate in Public Participation

This agreement is between IAP2 and ______________________  Chapter .
Fees and Conditions

Licensed trainer: Only trainers licensed by IAP2 International may deliver the Certificate in Public Participation courses. 

Trainer fee: The host will pay the trainer an agreed fee no less than $1,000USD per day. If class size justifies a co-trainer, additional fees will be negotiated. (The host may pay the trainer more than $1,000 if desired.)  Any travel and accommodation costs will be negotiated between the trainer and the host only and will not be the responsibility of IAP2 International.

Registration fee: The host will set its own registration fee of no less than $200USD per day for IAP2 members and may charge a higher fee for non-members. 

Licensing fee: The host will pay a licensing fee to IAP2 of $65USD per student per day. 

Online registration fee: The host will pay IAP2 $20USD per student per online registration (ie 10 students. $200USD).  This fee covers administration and certificate production and distribution. 

Credit card processing fee: The host will pay IAP2 the actual cost of credit card processing (currently 3 percent of the transaction total). 

Class size limits: Courses must have a minimum of 10 and a maximum of 25 trainees. 

Chapter  responsibilities

a. Determine there is sufficient demand for the training

b. Negotiate the terms and conditions with trainer (fee, travel, accommodations, equipment needs)

c. Set the training date 

d. Set the training fee 

e. Secure an appropriate venue for the training

f. Provide meals and refreshments for attendees

g. Provide equipment requested by the trainer (LCD projector, VCR, microphone, etc.)

h. Print training manuals and materials

i. Market and promote the training

j. Pay the trainer, venue and IAP2 as agreed

k. Keep any profit after expenses

IAP2 HQ staff responsibilities

a. Set up and operate the on line registration 

b. Provide the host with reproducible training manual templates 

c. Confirm the trainer is licensed and in good standing

d. Issue certificates to students on completion

e. Conduct pre- and post-training survey; provide results to host and trainer

f. Transfer proceeds (income less IAP2 fees) to host within 30 days of the training
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